DAS Account Adding Apprentices

How to send Cohorts to providers
Once you have logged in to your account click on the Apprentices option at the main menu.
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Then click on Add an Apprentice from the options
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It will then ask to choose the training provider by providing the UKPRN you will need to contact your training provider if you don’t have this number.
Then continue on and choose my 2 options; I will add apprentices or Would like my provider to add apprentices.
Choosing the provider adding the apprentices will send a blank cohort which will allow them to input the details for you and send it back for approval before confirming.
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Your employer account

Your team

Control what your team can do and
invite new team members.

Your organisations and
agreements

Add your organisations that will
make contracts with training
providers.

Apprentices

Add apprentices, update details of
existing apprentices and authorise
payments to training providers.

Set training provider permissions
and control what tasks they can do
onyour behalf.

Help us improve this service

Take our 3 minute survey so that we can improve this service.

Finance

View your financial transactions,
connect with other employers and
send or receive transfer funds.

PAYE schemes

‘Add or remove PAYE schemes.

Search for apprenticeships and see
details of approved providers who
can deliver the training.

Recruitment

Recruit an apprentice by creating a
vacancy. This vacancy will be
advertised on Find an
apprenticeshij
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Tasks Activity

1 cohort request ready for
approval
View cohorts
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Manage apprenticeships

Your employer account Help » Settings  Signout
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Home > Apprentices

Apprentices

Add an apprentice

Add apprentices to anew cohort or
ask your training provider to add
them.

Manage vour apprentices

View approved apprentices, update
details of existing apprentices or
stop and pause payments to training
providers.

Your cohorts

Review, edit, approve and add more
apprentices to cohorts you've
already started.

Set payment order

View and change the order in which
your providers are paid from your
available funds.
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